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AREA: Basic Business Communication
SUB - ÁREA: LISTENING AND SPEAKING 

OBJETIVOS ESPECIFICOS:

1. Identify new words and expressions in each topic 
2. Understand the meaning of words and expressions
3. Express ideas, thoughts and feelings fluently and clearly                                                                4. Use different common expressions correctly                                                                        5. Narrate stories related to the events studied                                                                 6. Create short dialogues using the learned vocabulary                                                         7. Demonstrate learning by oral presentations
SUB-AREA:
OBJN.'I'IVOS ESPECIFICOS:

1. Identify words and expressions by their forms                                                                 2. Understand the meaning of words and expressions                                                            3. Read fluently and clearly                                                                                                        4. Write short sentences in the correct order                                                                            5. Analize the structure of short texts                                                                                     6. Write short texts using the learned vocabulary                                                                       7. Demonstrate learning bv written presentations
ÁREA: LISTENING

	CONTENIDOS *
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	Topic 1: the Telephone 
Telephone greetings.
Answering and directing ca11s.

Obtaining information by telephone
Recieving complaints

Conversations between co-workers, superiors and  clients
	1. Student will listen to the pronunciation of the and teacher  and will imitate him or her.
2. Students will listen to each and will correct one another with the help of the teacher.

3. The teacher will evaluate their pronunciation.


ÁREA: SPEAKING
	CONTENIDOS *
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	Topic 1: The Telephone
	1. Students will talk about telephone sittiations_

2. Students will answer oral questions. (Teacher/Student).

	The description of the contents is detailed in the listening
	3. Students will answer oral questions. (Student /Student).

	skill area.
	4. Students will tell stories and experiences.

5. The teacher will evaluate their oral expression.

	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales . subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
ÁREA: READING
	CONTENIDOS *
	
	
	ACTIVIDADES

SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 1_ The Telephone
	
	1
	Students will read short texts.

	
	
	2.
	Students will read questions about the topic

	· Readings related to the topic
	
	3.
	Students will read their answers to the questions.

	
	
	4
5.
	Students will read their own writings.

The teacher vri11 evaluate the student's reading skills.

	
	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: WRITING

	CONTENIDOS
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	Topic 1: The Telephone

· Written texts

· Words

· Sentences

· Paragraphs     
· Dialogues
	1. Students will write short dialogues about telephone situations.
2.  Students
write answers  to the questions.

3. Students will write a summary usinb the vocabulary.
4.  The teacher will evaluate the student's written work.




* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

OBJETIVOS ESPECIFICOS:

The specific objectives are described in the first topic.
 AREA- LISTENING
	CONTENIDOS


	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	Topic 2: The Computer

· Hardware

· Software

· The Internet : E-mail

· Basic operations


	1. Students will listen to the pronunciation of ±he teacher and will in:itate him or her.

2. Students will listen to each other and will correct one another with the help of the teacher. 
3. The teacher will evaluate their pronunciation




* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: SPEAKING
	CONTENIDOS *
	
	
	ACTIVIDADES

SUGERIDAS DE APRENDIZAJE Y EVALIJACION

	Topic 2: The Computer
	
	1.
	Students will taik about computers.

	•
	
	2.
	Students will answer oral questions. (Teacher/Student).

	The description of the contents is detailed in the listening
	
	3.
	Students will answer oral questions. (Student /Student).

	i
skill area.
	
	4.
	Student Hill tell stories and experiencies

	
	
	5.
	Tlie teacher will evaluate their oral expression.

	
	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación

.

ÁREA: READING  

	CONTENIDOS *
	ACTIVIDADES SUGERIDAS DE APRENDI7,A1E Y EVALUACIÓN



	Topic 2: The Computer 
Readings related to the topic


	1. Students will read short texts.

2. Students will read questions about the topic.

3_ Students will read their answers to the questions. 
4.Student will read their own writing

5. The teacher will evaluate the students reading skills.




* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: WRITING
	CONTENIDOS


	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 2: The Computer

· Written tex-ts
· W'ords 
· Sentences 
· Paragraphs

· .Dialogues
	1. Students will write short dialogues about computers.                                                    2. Students will write answers to the questions                                                     3. Students will write a summary using the vocabulary
4. The teacher will evaluate the  student work.




* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
.

The specific objectives are described in the first topic. 
AREA: LIS TENING •

	CONTENIDOS
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 3: Locations and Directions
· Prepositions of place_

· How to go  from Panama  to Colon. 

· where is your office?
· How to find a place.
	1. Students wi11 listen to the pronunciation of the teacher and will imitate him or her.

2. Students will listen to each other and will correct one another with the help of tile teacher.

3. The teacher will evaluate their pronunciation


*Los Aprendizajes conceptuales, procedinlentales y actitudinales subyacen en los objetivos específicos, contenidos y aprendizaje y de evaluación
acti~:idades de

.

ÁREA: SPEAKING
	CONTENIDOS *
	
	
	ACTIVIDADES SUGERIDAS  DE APRENDIZAJE Y EVALUACION

	Topic 3: Locations and Directions
	
	1.
	Students will talk about addresses.

	.
	
	2.
	Students will answer oral questions. (Teacher/Student)_

	"T he description of the contents is detailed in the listening
	
	3.
	Students will answer oral questions. (Student /Student).

	sk:ll area.
	
	4.
	Students
will tell stories  and experiences

	'
	
	5.
	The teacher will evaluate their oral expression.

	
	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales aprendizaje y de evaluación.

subyacen en los objetivos específicos, contenidos y actividades de

ÁREA: READING
	CONTENIDOS


	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 3: Locations and Directions
· Readings related to the topic
	1. Students will read short texts.

2. Students will read questions about the topic.

3. Students will read their answers to the questions

4. Students will tell stories and experiences
5. The teacher will evaluate their oral expression


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: WRITING
	I CONTENIDOS
	
	
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	
	Topic 3: Locations and Directions
	
	1. Students will write short dialogues about locations.

2. Students will write answers to the questions.

3.Students will write a summary using the vocabulary.

4. The teacher Hill evaluate the student’s written work

	
	· Written texts

· Words

· Sentences

· Paragraphs

· Dialogues
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y. de evaluación.

The specific objectives are described in the first topic.
AREA:  LISTENING

	CONTENIDOS *


	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 4: Interviews

· Make questions.

· Give answers_

· Organize personal information and experiences_

· Obtain desired information
	1. Students will listen to the pronunciation of the teacher and will imitate him or her. ¡ 2. Students will listen to each other and will correct one another with  the help of the teacher.

3. The teacher will evaluate their pronunciation.




*Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades deaprendizaje y de evaluación.

ÁREA: SPEAKING
	CONTENIDOS
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

	Topic 4: Interviews

The description of1the contents is detailed in the listening
skill area.
	1. Students will talk about personal information.
'

2. Students will answer oral questions. (Teacher/Student).

3. Students will answer oral question. (Student/Student)
4. Students will tell stories and experiences.

5. The teacher will evaluate their oral expression.


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: READING

	CONTENIDOS
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACÍON

	Topic 4: Interviews
,

· Readings related to the topic
	1. Students will read short texts.

2. Students will read questions about the topic.

3. Students will .read their answers to the questions
         4. Students will read their own writings
5. The teacher will evaluate the student's reading skills.


*Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

ÁREA: WRITING

	CONTENIDOS


	ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 4: Interviews

· Written texts

· Words

· Sentences

· Paragraphs                       Dialogues


	1. Students will write short dialogues about personal information. 
2. Students will write answers to the questions.. 
3. Students will write a summary using the vocabulary

4. The teacher will evaluate the student's written work.




* Los Aprendizajes conceptuales, . procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

The specific objectives are described in the first topic. AREA: LISTENING
CONTENIDOS

ACTIVIDADES SUGERIDAS DE ? PIZENDIZAJE Y EVALUACION
I

Topic 5: Business Situatioris

.Ftsk about the `vants and needs of a visitor.

· Takin(~, care of visitórs outside of the office.

· Business lunches and dinners with visitors.

· Taking care of a visiting executive's fainily.

Students will listen to the pronunciation of the teacher and will imítate hini or her.

;~tUdei7i5 w1l1 ~IStei, to caCh Otlier and w'lll correct CIIC' a210111er wltil the }ielp of the teacher.

3. The teacher will evaluate their pronunciation.

* Los Aprendizajes conceptuales, procedimentales y actitudinales su yacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
'

-
-  
)
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CONTENIDOS *

ACTIVIIDADES SUGERIDAS DE APRENDT7,AJE Y EVALUACIóN

ÁREA: SPEAKING
Topic 5: Business Situations

The description of the contents is detailed in the listening skill area.

1. Students will talk about different business situations.

2. Students will answer oral questions. (Teacher/Student)." 3. Students will answer oral questions. (Student /Student). 4. Students
tcil s~r,ries ~<<d etper:ences.

Tile teacher will evaluate their oral expression.

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

86

ÁREA: READING
CONTENIDOS *

ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

Topic 5: Business Situations

~- Readings related to the topic

Students will read short texts.

2. Studenís will read questions about the topic.

3. Students will read their answers to the questions. 4. Students :~i il re«d ±hcir- o~~-r1

5'hhé'teacher will evatuate the student's readinJ skills.

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en íos objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

87

ÁREA: WRITING
CONTENIDOS

ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

Topic 5: Business Situations

Written texts Wo rd s S entences Paragraphs Dialogues

l. Students will write short dialogues about business situations.

· 2. Students will write answers to the questions. 3. Students will write a summary using the vocabulan, ~.

The teacher ti~-il1 evaluare the student's written worK_

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

88

The specific objectives are described in the first topic. AREA= LISTENING
rnTT ~, ~

l.V1V 11:1~11111ú

ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

Topic 6: Buying and Selling

	
	
	'

	>
	Retail and wholesale.
	2.

	j-

i-

~-
	S.a.les presentations.

ices_

Explaining products and serví

Transportation and shipping.

Prices and discounts.
	


Students will listen to the pronunciation of the te¿jcher and will imitate hi m or her.

Students will listen to each other and will correct one another with the hclp of the teacher.

The teacher will evaluate their pronunciation.

I

----J
.


' Los :~_prendizajes conceptuales, procedinlentales y actitudiriales subyacen en los objetivos específicos, contenidos y actividades de

aprendizaje y de evaluación.

89

ÁREA: SPEAKING
	CON1hNIIDOS *
	
	ACTIVIDADES

SUGERIDAS DE APRENDTZAJE Y EVALUACION

	Topic 6: Buying and Selling
	
	6. Students will talk about buyin~ and selling.

	The description of the contents is detailed in the listening
	
	7. Students will answer oral questions. (Teacher/Student)​

8. Students will answer oral questions. (Student /Student).

	skill area.
	
	9. Studer.ts ~ill iell stori;,s acid

	
	
	10. The teacher wi11'evaluate their oral expression​

	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

90

ÁREA: READING
	i CONTENIDOS *
	ACTIVIDADES SUGERIDAS DE APRENDIZAJE- Y EVALUACIÓN

	Topic 6: Buying and Selling`
	Students will read short texas.

	Readings related to the topic
	Students will read questions about the topic​

Students «,ill read their answers to the ciuestions

	
	4. Students wll re.ad their own writi~l~`;s.

5_ `?'he teacher will evaiuate the student's réa~.~ing sI.,Jls.

	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
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ÁREA: WRITING
CONTENIDOS

ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

Topic 6: buying and Selling

Written texts Words Sentences Paragraphs Dialogues

Students will write short dialogues about buying and selling. 2. Students will writc answers to the questions.. 3. Students will write a summary using the vocabulary. 4. The teacher will evaluate the student's written work.

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
.
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The specific objectives are described in the first topic. AREA: LISTENING
C0 NTENID 0 S

ACTIVIDADES SUGERIIDAS DE APRENDIZAJE Y EVALUACIÓN

Topic 7: Customer Service

;% The steps to excellent customer service. E-~e;ponding to custome.r reeds.

Lo chanure
~ative situations In~, e) positive ones. Positive communication between co-workers, superiors and customers.

Students will listen to the pronunciation of the teacher and will imitate him or her.

2. Students will listen to each other and will correct one another with the help of the te«c(.er.

The teacher will evaluate their pronunciation.

----​

.
.
-​

¡,os Aprendi~.a~es conceptuales, proced.mentales y actitudinales subyacen en los objetivos específicos, contel-11 dos actividades de ~,prendizaje y de evaluación.

93

ÁREA: SPEAKING
CONTENIDOS *

ACTIVIDADES SUGERIDAS DE APRENDIZAJE Y EVALUACION

Topic 7: Customer Service

Thé description of the contents is detailed in the listening skill area.

1. Students will talk about customer service.

2. Students will answer oral questions. (Teacher,'Snident). 3. Students will answer oral questions. (Student /Student). 4. Students viill te11 siories and experiences. 5. The teacher will evaluate their oral expression.

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de

aprendizaje y de evaluación.
'

94

ÁREA: READING
	[CONTENIDOS *
	
	ACTIVIDADES
	SUGERIDAS DE APRENDIZAJE Y EVALUACIÓN

	Topic 7: Customer Service
	
	1.
	Students will read short texts.

	•
	
	2.
	Students will read questions about the topic.

	Readings related to the topic
	
	3.
	Students will read their answers to the questions.

	,
	
	4_
	Students mil read their owin «ritin~s.

The teacher will evaluate ti-te student's readir.g skiils.

	
	
	
	


* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.

95

CONTENIDOS *

ACUVIDADES SUGERIDAS DE APRENDIZA.TE Y EVALUACION

ÁREA: WRI'I'ING
Topic 7: Customer Service

«'ritten te-ts Words

o Sentences

> Paragraphs Dialogues

1. Students will write short dialogues about custorner service. 2. Students will write answers to the questíons. 3. Students will write a summary using the vocabular y'. 4. The teacher ~~i(I e~~aluate t}Ze student's written worl;.

* Los Aprendizajes conceptuales, procedimentales y actitudinales subyacen en los objetivos específicos, contenidos y actividades de aprendizaje y de evaluación.
.

9G

STUDENTS

BRIGGS, Sandra.

DOS SANTOS, Manuel DOS SANTOS, Manuel DOVVIi'IE, Michael

. Editora NTorma Editorial McGraw Hill Editorial Santillana

BIBLIOGRAPHY
7' LEVEL

StrateLlies and Pr«ctice I3e~.~innin~. Illinois: Scott, foresman, and Compalij%, 1994.

Goal 1. Bogotá. wlcgraw-Hi11, 1996.

English Here, English There 1. Bogotá. McGraw-Hii1, 1993. Freeforin 1. Spain: Gráficas Estella, S.A., 1996. IT Lact 1 .
A Close Up of En2lish 1
Team Work 1.
TEACHERS

ADKIN, Paul and othei-s.
BROOKES, Arthur, and Peter Grundy. CLARK, Virginia, and others (editors). CURR~'; €~ean.

DOS SANTOS, Manuel

DOWNIE, Michael

GARZA, Jaime

GEBH4RD, Jern~ ar';d Robert Oprandy GENESE, Fred and John Upshur G1Lf3lsld"£, Judy

I-íEATOiV, J. B.

LOGHEED, Lin

McLAUGHL[N, Milbrey, and Ida Oberman (Edi to rs)

SEMESk-t, Ruth and Sheila Waller

Starlight. Teachers's Book 1. México: Editorial Santillana, 1995. Bet,~inninR to wizte. Cambridge: Cambridge university press. 1998. Lan~,rua~e . New York Saint 1\Tairtin's press, 1998.

1\',ilt;i(jOSCOpe, USA, 1.1~i11tl'Q C;ilft;.; :?ii()I-i1lail(ií71991

English Here, Enijish There, Teacher's Manual 1, Bogotá: McGraw Hill, 1992.

Freefonn, Teacher's Book 1. Spaú7: Gráficas Estella. S.A., 1996. Manual Completo de los Verbos en Inilés, Chicago N.T.C. Publishúlg Group, 1994.

Awareness of Language Teachi_ng, Cambridge: Cambizdge University Press, 1999.

Classroom - Based Uvaluation in Secolld LanauaL>e Fducation. --- -
-

Cambiid—e Universit; Press, 1 ')98.
Clear Speech, New York: Cambridge University Press, 1993.
Prepositional and Adverbial Particles, Essex, England: Lonmnan
Group Ltd, 1986.
The Great Preposition Mysterv, ETD Bureau of Educational and
Cultural Affairs, USA.
Teachers Learning, Ne;\, York: Teachers College, Coiumbia
University, 1996..
 

Teachinf-, English Spelling, Cambridge: C. U. Press, 1999.

r

SPEARS, Richard and Deborah Skoinik
.
Modismos Americanos Esenciales, Illinois: NTC Publislting (Spanish editor)

Group, 1995.

BIBLIOGRAPHY
Grade 8

STUDENTS

BRIGGS, Sandra
vranuilar strateffies and Practice Intennediate, I11úiois: Scott. Foresman, and
Company, 1994.

DOS SANTOS, Manuel
Goal 2 Bogatá: ,\-1cGra~=r-Hill, 1996. English Here. Enalish There 2.
DOWNIC, Michael
I'reefonn 2. Spain: Gráficas Estella, S.A., 1996.

Editorial Norma
Impact 2.
Editorial Norma
Reflection 2.
Editorial 1\IcGrsw Hill
Close Up of English 2.

Editorial Santillana
Team Work?.

TEACHERS

ADKIN, Paul and others.

BROOKES, Ar-tthur, and Pe.ter Grundy. CLARK, Virginia, and others (editors). CURR Y, D can.

DOS SANTOS, Manuel

I30«'NIE. NI.ichael GARZA. Jaime

GE:3I-iAR[). JeF-rv and RoberY Oprandy

GENESE, Fred and John Uhstmr GILI3ERT, Judy

HEATON, J. B.

Starlight Teachers's Book 2. México: Editorial Santillana, 1995.

 
tc W'-;te. Ca:r~brige: Cambrid~e Universitv Press, 1998. LanL),tlae. New York: Saint Martin's Press, 1998.

K81e1dnSCCpe_1'~ ~, 1 Tin ed St~~teS Il1Í0I111t1Cí0II _-_f;reRC~'. 199~.

EnL,1is1i Here. English There T eacher's Manual 2 Bogotá: McGraw Hills, 1992.

Freeform Teacher's Book 2. Spain: Gráficas Estella, S.A.. 1996.

_Manual Completo de los Verbos en Ine1és. Chicago N.T.C. Ptlblishin~"; Group, 1994.

Ati~ar_encss óf Lan~~~a~e tt°achin , Cambrid~`c: Cambrígde Universit~-1999,
--
--
-
Classrooln - based Evaluation in Second Laneuaie education. Clear Speech, New York: Cambridge University Press, 1993. Prepositional and Adverbial Particles, Essex, England: Lonmnan Group Ltd, 1986.

LOGHEED, Lin
The Great Preposition Mystery, ETD I3ureau of Educational

· and Cultural Affairs, USA

MeLAUGHLIN, 1\lilbrey,
Teachers Learrllng, New York: Teachers College, Columbia

And Ida Oberman (editors).
Universi'ry, 1996.

`4,;y~,1F_~ Sr
q~tcl~ c"iñj`vd ,L~EieCY :(

SPEARS, Richard, Deborah Skoinik

Teac!-~in~ rr En~rlisli S~~ellin«. Cami~ndge Ui~íversity I'ress. 1999.

Modismos Americanos esenciales, Illinois: NTC Publishing (Spanish editor).
Group, 1995.

STUDENTS

DOS SANTOS, Manúel

I305VIEi 1C, Michael

Editor¡,¡¡ McGraw Hill Editorial Norma Fditorial Norma Editorial Santillana

MILLOR, Elva and Maria Ramírez

BIBLIOGRAPHY
Grade 9 •

Goal 3. Bogotá: McGraw HiIL 1996. Enf---Iish Here. En~lah There 3_
Freefonn 3. Spain: Gráficas Estella, S. A, 1996. A Close Up of English 3
Impact 3. Reflecrio > ;.

Team work 3.
Time for English. Mexico: McGraw Hill, 1997.

RICHARD, Jack

New Inter chang-e Intro. New York: Cambridge University Press, 1994.

TEACHERS

ADKIN, Paul and others.

BROOKE S, Arthur, and Peter Grundy CLARK, Virginia, and others (editors). CURRY, Dean.

DOS SANTOS, Manuel

DOWNIE, Michael GARZA, Jaime

GEBf1ARD, Jerry ,tnd'Rohert Oprandy GENESE, Fred and John Upshur

GILf3ERT, Judy HEATON, J.B.

Starlight. Teachers's Book 3. Mexico: editorial Santillana, 1995. Beginiúng to Write._ Cambridge: Cambridge University Press, 1998 Lanmiage. New York Saisit Mairtin's Press,1998. I~_ale{doscone. US.a, United States hlformation Agencv 199~

English Here, Enizlish There Teacher's Manual 3, Bogotá: McGraw Hill, 1992

Freefonn Teacher's Book 3. Spain: Gráficas estella, S.A., 199b.

Manual Completo de los Verbos en Inglés. Chicago N.T.C. Publishing, Group, 1994.

:~~~-~areness of Lan~uaae Teáchin~. C~unbridge: Cambridge: University Press, 1999.

Classroom - Based Evaluation in Second LannaQe Education. Cambridge: Cambridge University Press, 1998.

Clear Speech, New York: Cambridge University Press, 1993.

Prepositional and adverbial particles. Essex, England: Longmasi Group Ltd, 1986.

SOME CONSIDERATIONS ABOUT EVALUATIOnr

Evaltiation is án important aspect üi the teactling/learnülg process. To achieve this academic process, teachers should be coinlnitted to a system«tic observation, well-prepared classes, and different fonns of skill assessinent.

As inan_v leairiinuy activities are dcveloped, more will be the approach. First activities iluist be based upon concrete er],eüences in order to

ItlCiiVriii~ '1l2 ¡)f7iilCl7~il?t SiC[de;ltS.

Whenever the teacher evaluates, there are sorne questions that he/slie in>ist consider: Are the 171aterials appropriate to the students competence? The matei7al ir;ust represent a constant challenge to them. Students shoutd encounter new learltinly experiences; othenvise ihey ~i ould be bored or indifferent.

Is-the deve!opment of the four language skills balanced? In the process of explaining a lesson, the fottir language sl<ills must be integrated. From the early stages, students must be engaged in the practice of the four language skills because each one r(jinic~rces students' fluency and competence of dhe English Ianguage leaming process. Eye contact, mimics and body moveinents are basic strategies in ihe foreign lail~lage acquisition.
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._lio[_[~~7 a teacli~i _>> ~._~. ` t he Ss1 ~u 1~. A 1<[n~ui~~ t~,acller niust use as much Ln`l1sll as possiblc ün the dassrooiliC because tllis

could be the eilvironment where the studerit are only exposed to the lan`~uage. ln othei- words, speaking Enelish is one of the tuininb points i11 language learning, because it iIVolves communication at a ilatt>sal place.
"
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A lan~lage teacher must plan and prepare the principles of teaching stratégries. Creativity, passion and learning strategies comprise a successñli teachinbi]eaniing process.

Cooperation and Supporting Leaizling Focus must be included in every Adult Education Program, specifica(ly in a forei—n language acquisition.

DESCRIPTION

'I'o teach Fn~lish as a foreign language t.le contents are divided into four (4) basic arcas: listening, speaking, reading and writing.

A positive and practica] vocabulary must be taught that uplifts moral and ethical values while concentrating on culturally relevant material that are easy to understand and apply. The topics studied should relate to the social, family, community and workin- environment of the participants.
'

'['he rnethodoloIy used shouid be practicai permittin~ the participants lo develop several langua<,e skrlls in -•the learnín, process: thinkmg, analizing, creating, writin~, pronouncin~, speaking, applying, presenting and communicating.

'hhe topics of study for adults are based upon basic activities that an adult participates in social and working environments where the English language can be used for communication.

in this year of study that includes two (2) semesters; there are two (2) diferent lines of study depending, on the needs and desires of the students according lo the area of work that they plan lo enter after graduation.

One area is TOURISM, that deals with many different aspects of tourism in Panama so that the adult student can use the Enwlish la"ti`~uaOe in a Nvorkinc, environment related lo tourism.

I'he other area is BUSIINrESS, that deals with different business situations so that the adult student can use the English language in an office cnvironment.
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GENERAL OBJECTIVES

i. To aqui: o óasic oral and written language skills tilat will allow students to comrr,unicate properly. 2. To prepare students for the labor market through English language instruction. To raise the level of self esteem of students tlIrough and active particpative learning process.
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